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1. KOMYHAJIBHA YCTAHOBA KPEMIHCBKOI MICBKOI PAIU
«TPYJIOBUM APXIB TEPUTOPIAJIbHUX TPOMAJ[ PAMOHY» (mami —
TpynoBuii apxiB) CTBOpeHa sl LIEHTPATi30BAHOTO THMYACOBOTO 30epiraHHs
apXiBHUX JOKYMEHTIB, HArPOMAXKEHUX Y IMPOLEC] TOKYMEHTYBaHHS CIy>KOOBHX,
TPYAOBHX Ta IHIIMX MPABOBIAHOCHH IOPUAMYHUX o0ci0 1 ¢i3uuHUX o0cid -
HIANPUEMIIB Ta 1HIIUX apXIBHUX JOKYMEHTIB, 10 HE HanexaTh 10 HarionaasHOTO
apxiBHOTO (oHIY YKpaiHu (najni — apXiBHI JOKYMEHTH).

ApXiBHI JOKyMEHTH TIEPENaloThCsi J0 TpymoBOTO apxiBy y pasi
NPUTIMHEHHS JISUTBHOCTI HOPUAMYHUX OCi0 1 (I3WYHUX OCI0 - MIANPUEMIIIB, a
TaKOXX y BUTIA/IKaX, BU3HAYCHUX 3aKOHOJAABCTBOM.

2. TpynoBuii apxiB cTBopeHui 3a pimeHHsM 31 cecii Kpemincbkoi Micbkoi
pamu Bim 13.12.2012 No 22/1 1 yTpuMyeThCA 3a PaxyHOK KOINTIB MICIIEBUX
Or0/KETIB 00’ €IHAHUX TEPUTOpPIaIBbHUX Tpomaj cii, cenuil, Micta KpemiHHa,
KOIIITIB, KOIITIB, OTPUMaHUX 3a HAYKOBO-TEXHIYHE OMpaIlfOBaHHA 1 30epiraHHs
apXiBHUX TOKYMEHTIB, Ta KOIITIB 3 1HIIUX HAJXOIKEHb, HE 3a00POHEHUX 3aKOHOM.

3. TpynoBuii apxiB yTpUMYye€TbCA 3a paxyHOK IHIIMX CyOBEHIIH 13
3arajibHOTO (POHIY MICHEBUX OIOKETIB 00’€THAaHUX TEPUTOPIaJBLHUX TPOMAJ Ha
miZCTaBl JOTOBOPIB MpO HajgaHHS 1HIIOI cyOBeHIii KpemiHCbKOMYy MiChbKOMY
OIO/KeTy Ha 3A1MCHEHHS OKPEeMHMX BHAATKIB MO YTPUMAHHIO KOMYHAJIbHOT
ycraHoBU KpemiHcbkoi Micbkoi pagu «TpynoBuil apxiB TEpUTOPIaJIbHUX I'poMaj
panioHy».

4. TpynoBuii apxiB MIANOPSIAKOBYEThCS 3acCHOBHUKY — KpeMiHCBKIi
MICBKIM pajii, € MiA3BITHUHN 1 MIAKOHTpOIbHUN [lepxkaBHOMY apxiBy Jlyrancwkoi
o0Jyiacti, BIAMOBIIHOMY CTPYKTYPHOMY MiApO3AiLTYy padoOHHOI Jep>KaBHOI
aJMIHICTpaIlii.

5. V cBoiii mismpHOCTI TpynoBuil apxiB kepyerbes Konctutyiero,
3akoHaMu YKpainu, aktramu [Ipesunenta Ykpainu, KaGinery MinictpiB Ykpainu,
IHIIMMH  HOPMAaTHBHO-IIPABOBUMH aKTaMH, PIIIEHHSAMU 1 PO3NOPSIKEHHAMU
Kpemincpkoi Michkoi paau Ta uuM [lonosxeHHsM.

3 muTaHb opraHizauii 1 METOAMKH BEIEHHS apXiBHOI crpaBu TpyIdoBHiA
apXiB  KEepyeTbCS  HOPMATUBHO-TIPABOBUMH  aKTaMH,  3aTBEPIKEHUMHU
MinicTepcTBOM IOCTHINT YKpaiHW, NpaBUIaMH, IOJOXKEHHSIMH, IHCTPYKIIISIMH,
METOAMYHUMH PeKOMEHAaLiAMU YKpaepxkapxiBy, Jlep:xaBHoro apxiBy Jlyrancbkoi
00J1acTi, pillICHHSIMHA BUKOHABYOT'0 KOMITETY Ta ceciii KpeMiHChbKOi MiChKOT pajiy.

6. OCHOBHUMH 3aBJaHHSIMU TpPYyJI0BOTO apXiBy €:



- 3a0e3meyeHHs IIEHTPATI30BaHOTO TUMYACOBOTO  30epiraHHs  apXiBHHUX
JIOKYMEHTIB, BEJCHHS iX OOJIKy Ta BUKOPHUCTAHHS BIJIOMOCTEH, IO B HHX
MICTSITBCS;
- J0JIep>KaHHS 3aKoHOJaBcTBa npo HarionanpHuit apxiBHUM (OHJ Ta apXiBHI
YCTaHOBH.

7. TpynoBuii apXiB BIAMOBIIHO J0 MOKJIAJEHUX HA HHOTO 3aBAaHb:

1) 3miiicHioe mpuilMaHHS JOKYMEHTIB 3 KaJpOBUX NUTaHb (0COOOBOTO
CKJIay) B YIOPSAKOBAHOMY CTaHI 3a ONWCAaMH CIOpaB, CXBaJCHUMU
(moromkenumu) Jlep>kaBHuM  apxiBoMm Jlyrancekoi 00JjacTi, BiIMOBITHUM
CTPYKTYPHHUM IIJIPO3/ILJIOM PallOHHOT Iep>KaBHOT aAMIHICTpAIIii;

2) 3niiicHIOE TpUMaHHS BHOOPYOI JOKYMEHTAIlii THMYacOBOTO CTPOKY
30epiraHHs BiJIMOBIAHO JI0 3aKOHO/IaBCTBA;

3) 3aliCHIOE MpUMaHHS JOKYMEHTIB TUM4YacoBoro 30epirands (mo 10
POKiB), Y TOMY YHCJIl PETICTPIB OyXraaTepchkoro 00Ky, (iHaHCOBOI 3BITHOCTI Ta
IHIIUX JOKYMEHTIB, IOB’S3aHUX 3 OOYMCIICHHSM 1 CIUIaTOIO TOJATKIB, 300piB,
CTPOKHU 30€piraHHs SKMX Ha MOMEHT JIIKBIaIlll HE 3aKIHYUIIUCS;

4) Beae oONIK OpUAMYHUX OCi0, MO TmepeOyBarOTh Ha CTamil JIKBimamii
(OaHkpyTCTBa) MPOTATOM JIKBIJAIIHOI MPOLEAYPH, 3 METOI0 KOHTPOIIO 3a
HAYKOBO-TEXHIYHUM OIpPAIIOBAHHAM, 3a0€3MeUeHHsIM 30epeKeHOCTI apXiBHHUX
JOKYMEHTIB JI0 Tiepenadi ix Ha 30epiranss 1o TpyaoBoro apxiy;

5) 3miiicHIOE  MOHITOPUHT  30€peKeHHS Ta  HAayKOBO-TE€XHIUHOTO
OTIPAIIIOBAaHHS JOKYMEHTIB 3 KaapOBHX MHWUTaHb (0COOOBOTO CKJIady) Ha
MIINPUEMCTBAX, B YCTAaHOBAX, OpraHizallisix He3aJIeKHO B (OPMH BIACHOCTI;

6) 3abes3neuye 30epiraHHs apXiBHUX JOKYMEHTIB JIIKBIJOBAHUX IOPUIUYHUX
0ci0, (pi3uuHMX 0Ci0 — MIAMPUEMIIIB, SIKI 3M1MCHIOBAIN CBOIO MISUIBHICTH (Oynu
3apeecTpOBaHi) Ha TEPUTOPIi pailoHy BIATOBIIHO 10 YMOB Ta CTPOKIB 30epiraHHs,
BU3HauYCHUX MIHICTEPCTBOM IOCTHIIIT;

7) Moxe 3IIMCHIOBAaTHM Ha TIJCTaBl JIOTOBOPY 3 HOPUIUYHOI 0CO00I0,
G13U9HOI0 0CO00I0 — MIAMPUEMIIEM HAYKOBO-TEXHIYHE OIPAIFOBaHHS JIOKYMEHTIB,
10 MAJIATal0Th NOJaNbIIoOMYy 30epiranHio B TpyaoBoMy apXiBi;

8) MPOBOAWTH EKCIEPTH3y I[IHHOCTI AapXIBHUX JOKYMEHTIB, CTPOKH
30epiraHHs SKUX 3aKIHUYWIMCA, 110 30epiraioTbes B TpyAoBOMY apxiBi, MOAA€ Ha
PO3TIISiA eKCHEPTHOI KOMICIT BIMOBIAHOTO apXiBHOTO CTPYKTYPHOTO MiIPO3ILITY
pailoHHO1 Jep>kKaBHOI aaMiHICTpalii akTH TPO BHIIYYEHHS s 3HUIICHHS
JIOKyMEHTIB, HE BHeCeHUX 10 HarionansHOTo apxiBHOTO (DOHTY;

9) Bene 00K TOKYMEHTIB, 110 30epiraloThcsi B TpyaoBOMy apxiBi, Y TOMY
YHCJII IUJISIXOM CTBOPEHHS Ta MIATPUMAHHS 00IIKOBUX 0a3 TaHUX;

10) cTBOpPIOE 1 BAOCKOHAJIOE JIOBIIKOBUI arapar /10 apXiBHUX JOKYMEHTIB,;

11) 3xificHIO€ BIPOBaXKEHHS T4 BUKOPUCTaHHS aBTOMAaTH30BAHUX apXiBHUX
TEXHOJIOT1H, CTBOPEHHS, BJOCKOHAJICHHS Ta MOTMOBHEHHs 0a3 JaHUX, OBIAKOBOTO
amaparty J10 JOKYMEHTIB, 1110 30epiratotecs y Tpy10BoMYy apXxiBi;

12) opraHi3oBy€ KOpPUCTYBaHHS OKyMEHTaMU y CIY>KOOBHX, COLIaJbHO-
IIPABOBHX, HAYKOBUX Ta 1HIINX IIISX;



13) iudopmye rpomajasH, OpraHd JAEp>KaBHOI BJIaAM Ta MICIIEBOTO
CaMOBpSITyBaHHS, MIANPUEMCTBA, YCTAaHOBM Ta OpraHizaiii mpo CKJIaa 1 3MICT
JOKyMEHTIB Tpy/10BOro apxiBy;

14) mpoBoauTh PpOOOTH MO0 BCTAHOBICHHS  MiCIIE3HAXOKEHHS
JOKYMEHTIB JIIKBIIOBAaHUX IOPUIMYHHUX OCIO, 10 HE Hamiuuuum 10 TpyaoBoro
apxiBy, IHPOPMYE MPO 1€ 3aIHTEPECOBaHI MANPUEMCTBA, YCTAHOBU, OpraHi3alli Ta
TpOMaJisiH;

15) BuUKOHYe Ta BHAa€ apxXiBHI JOBIAKH, KOMIi JOKYMEHTIB Ha 3alHUTU
(b13MYHUX 1 OPUAUYHUX OCI0;

16) 3abe3neuye 30epekeHHA KOH(IAEHIIIITHOCTI MEPCOHANBHUX NaHUX, II0
00pOo0OIIOTHCS B HOTO 1HGOPMAIIIMHUX CUCTEMAX;

17) BuBYae, y3arajibHIOE 1 IMOLIUPIOE TOCB1T pOOOTH apXiBHUX YCTAHOB.

8. Jlis BUKOHAHHA TOKIAJCHUX Ha TpyIOBHWiA apXiB 3aBlaHb WOMY HAIA€ThCS
PaBo:

1) oxepxyBaTu BiJ JIIKBIAATOPIB BIJJOMOCTI MPO KUIBKICTh, CKJIaJ 1 CTaH
HAYKOBO-TEXHIYHOTO OTPAIlIOBAHHS IOKYMEHTIB JIJIsl BU3HAYCHHS BaApTOCTI MOCIYT,
M0 MOXE 3[iicHIOBaTH TpyAoBUH apxiB, BIAMNOBIAHO A0 IIH 1 Tapudis,
3aTBEP/PKEHUX B YCTAHOBJIECHOMY MOPAIKY, Ta 1HII HEOOXiJHI BIAOMOCTI MAJis
poboTu;

2) HaaBaTH METOAWYHY JOMOMOTY JIKBIAAIITHUM KOMICisIM (JTIKBiAaTopam)
3 IUTaHb, 10 BXOJAATH A0 KoMIeTeHIii Tpy1oBoro apxiBy;

3) ykiamatd JOTOBOPH, YTOAW 3 HOPUIAYHUMHU OcoO0amu Ta (I3UIHUMH
ocobamu - TAMPUEMIISIME, IO HE CylepedaTh YMHHOMY 3aKOHOIABCTBY, a TAKOXK
pomy llonosxenHto;

4) po3poOJISITH Ta 3aCTOCOBYBATH JIOTOBIPHI I[IHM Ha POOOTH 1 TMOCIYTH,
BU3HAUYEHI YNHHUM 3aKOHOJIABCTBOM;

5) mnpuiiMatTd Ha JIETIOHOBaHE 30epiraHHs JOKYMEHTH BIJ JIIOYHX
IOpUJIUYHUX OCi0;

6) OpaT y4acTh Yy 3aciJaHHSAX €KCIIEPTHUX KOMICIH y pa3il po3riisy Ha HUX
JIOKYMEHTIB, IOJIaHuX TpPpYyJOBUM apXiBOM;

7) Opatu y4dacTh Yy Hapagax, sKI TNpPOBOIATh palOHHA Jep)KaBHA
anMiHicTpanisi, Kpemincpka Micbka paja, JiKBijaliiiHa KoMicis (JIIKBLAATOp),
HepxaBuuii apxiB Jlyrancbkoi o0macTi, BIAMOBIAHUM apXiBHUN CTPYKTYPHHIA
HIAPO3I1T palOHHOI JIep)KaBHOI aaMiHICTpalii B pasi po3MiAay Ha HUX MHUTAaHb
po6OTH 3 TOKyMEHTaMHU.

9. TpynoBuii apxXiB mpaIfroe BiAMOBITHO JO PIYHOTO IUIAHY, SIKAUW TOTOKYETHCS 3
apXiBHUM BIJJIIIOM palilOHHOI Jep>KaBHOI aaMIHICTpaIlii, 3aTBEPKYEThCS Ha cecii
Kpemincbkoi Mickkoi paau Ta KepiBHUKOM TpymoBoro apxiBy. IlpumipHuk
PIYHOTO TUTaHY Ta 3BITY PO WOTO BUKOHAHHS HAA€ThCS BIAMOBIIHO Jlep:kaBHOMY
apxiBy Jlyrancbkoi 00J1acTi, BITIOBIIHOMY CTPYKTYPHOMY MiIpO3idy palOHHOI
JepkaBHOI anMiHicTpamii 1 3acHOBHHUKY - KpemiHCBbKIM MICBKIH panmi s
MOTAJTBIIIOTO 3aTBEP/HKEHHS Ha Cecii.



10. TpynoBoMy apXiBi 30€piraroThCs:

1) HOKyMEHTH TPHUBAJIOTO CTPOKY 30epiraHHs 3 KaapoBUX IHUTaHb (3
0CO0OBOr0O CKJIaay) Ta TUMYAcCOBOTO 30epiraHHs JIKBIJOBAaHUX IOPUAWYHUX OCIO
HE3aJIeKHO Bl (OpPMHU BIACHOCTI, MIANOPSAKYBaHHA Ta (I3UUHUX OCIO -
HIIIPUEMITIB, SKI MPUINMHWIA CBOIO JISUTbHICTH, IO Misyid (Oyim 3apeecTpoBaHi)
Ha I1i TepuTopii;

2) BubOpYa JOKYMEHTAIlisl THMYACOBOTO CTPOKY 30epiraHHs, 0 HaJINAIIIIA
Ha 30epiraHHs BIAMOBITHO 0 3aKOHOJaBCTBA;

3) JOKyMEHTH 3 KaJpOBHX NHUTaHb (3 0COOOBOIO CKJIaay) THMYacOBOTO
CTpPOKY 30epiraHHs, nepeaani Ha JEMOHOBaHE 30epiraHHs Ha JIOTOBIPHUX 3acajax
JTIIOYMMHU  IOPUIMYHUMH  0co0aMu  HE3aJeXHO Big  (QopMH  BJIACHOCTI,
MIAMOPSAAKYBaHHS, [0 PO3TAlllIOBaHI Ha BIAMOBIAHIA TEPUTOPIi, SAKIIO 1HIIE HE
nependadeHo YNHHUM 3aKOHOIaBCTBOM;

4) NOBIAKOBUM amapar, 10 pO3KPUBAE CKIA 1 3MICT JOKYMEHTIB.

11. TpynoBuii apxiB OYOJIOE€ IAUPEKTOP, SKHI NPU3HAYAETbCA HA TOCaTy Ta
3BUIBHAETHCA 3 Mocaau pimeHHsSIM KpeMiHCbKOi MICBKOI paau 1 Mpairoe 3a
KOHTPAKTOM, YKJIAJCHUM BIAMOBITHO YUHHOTO 3aKOHO/IaBCTBA.

12. Jupextop TpynoBoro apxiBy:

1) opranizoBye HisIbHICTH TPYyAOBOrO apXiBy, MEPCOHATIBHO BIAMOBIAAE 3a
BUKOHAHHS MOKJIAJICHUX Ha apXiB 3aBJaHb;

2) KOHTPOJIOE BHUKOHAHHS CIYy)XOOBUX OOOB’S3KIB  IpalliBHUKaAMU
TpynoBoro apxiBy;

3) Bupillye BIAMNOBITHO JO 3aKOHOAABCTBA IHUTAHHS MIOAO JOCTYITY
KOPHCTYBauiB J0 JOKYMEHTIB, 110 3HAXOASThCS HA 30€piraHHi;

4) opraHi3oBy€ BEJE€HHA NPUMNOMY TpPOMAJsH, PO3IJISA 3BEPHEHb, IO
HaJeXaTh 10 KoMOeTeH1i TpyaoBoro apxisy;

5) mpencraBmsie TpymoBuii apxiB 3 yCiX NHTaHb, MOB'SI3aHUX 3 WOTO
TISUTBHICTIO.

13. Cayx00Bi 000B'A3KM TpALIBHUKIB TpPyAOBOr0 apxiBy BH3HAYAIOTHCS
MOCaJOBUMH 1HCTPYKLISIMH, 110 3aTBEPIXKYIOTHCS JUPEKTOPOM TpyJI0BOrO apXiBy.
[TocamoBa 1HCTPYKIiSE AUPEKTOpa 3aTBEPKYETbCSI KpEeMIHCHKUM  MICHKUM
T'OJIOBOIO.

14. IrtatHuit po3nuc TpymoBoro apxiBy 3aTBep/ikye KpemiHCBKUN MICHKUN
roJioBa 3 ypaxyBaHHSIM BUKOHAHHS BCIX MOKJIAJEHUX HA HHOTO 3aBJlaHb, KIIBKOCTI
JIOKYMEHTIB, 1110 3HAXOJATHCS Ha 30epiraHHi 1 MIAraroTh 30epiraHHIO B apXiBi,
00CsTiB TOBIIKOBOT pOOOTH.



15. Ilopsmok B3aemonii TpymoBoro apxiBy 3 1HIIUMH Tiapo3aiiaMu KpeMiHCbKOi
MICBKOI paay Ta TEPUTOPIAILHUMHU TPOMaJaMU pailOHy BU3Hayae 3aCHOBHHK Ha
MiJcTaBl YToau MpoO CHiBPOOITHUIITBO.

16. TpynoBuii apxiB CTBOpPEHHUU fK IOpHIWYHA oco0a MyOJIYHOrO MpaBa, Mae
BJIACHY MEYaTKy 31 CBOIM HallMEHYBAaHHSM, IITaMIU 1 OJaHKW, paXyHKU B OpraHax
JlepkaBHOI Ka3HAYEHCHKOI CITYKOH.

HaiimenyBanns TpynoBoro apxiBy:
KOMYHAJ/IbBHA YCTAHOBA KPEMIH?I)KOI MICBKOI PAJIN «TPYAOBHUU
APXIB TEPUTOPIAJIBHUX I'POMA/I PAUOHY»
Ckopoueno:
KY «TPYJIOBUU APXIB»

Micue3Haxo/pkeHHsT Ta IOpUAuYHa ajpeca TpyaoBoro apxiBy: MPOCHEKT
Hpyx0u, 6ynuaok Ne 14, mictro Kpeminna Jlyrancekoi o6acti, 92900.

Buaun pismeHocTi TpymoBoro apxiBy 3a KBEJ — 2010. 91.01 -
@yHxyionysanns b6ioriomex i apxisis.

3ACHOBHUK

Kpemincbka MichKka paja

Jlyrancekoi 061acTi, kox 217

npocnekt Jpyxou, 13, micro Kpeminna
Jlyrancbka o61actb, 92900

Micpkuii To0Ba Boaoaumup CTPYK




